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Introduction from Head of New Business Services
Thank you for your interest in becoming a University of London Recognised Teaching Centre.

Established by Royal Charter in 1836, University of London (UoL) has become one of world’s


/sites/default/files/leaflets/becoming-a-recognised-teaching-centre.pdf
/sites/default/files/governance/uolw-quality-standards.pdf
mailto:global@london.ac.uk?subject=Recognised%20Teaching%20Centre%20Application
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Background
Almost 200 years ago, the University of London became the first university in the UK to open



f In this way, students can interact and work with their peers, receive teaching and
pastoral support as well as access to extracurricular activities. This is a unique model
that ensures higher retention and completion.

f Recognised Teaching Centres benefit from teaching for internal benchmarking and
development, alongside University of London activities and initiatives to develop
competence in online and distance teaching and education.

Rationale
The objectives of University of London recognising teaching centres are to:
f  Provide worldwide access to the programmes and awards of the University of London



It is expected that the business proposal and supporting evidence are written in plain English
and avoid the use of jargon, acronyms, puns, and play of words.

Eligibility
Applicants must provide all documentation requested in this call.

All organisations with a remit for delivering higher education and/ or International Foundation
Programmes (IFPs) are welcome to apply for the opportunity.


/about/equality-diversity-inclusion
/about/equality-diversity-inclusion
mailto:global@london.ac.uk




Call deadline
The submission deadline is 11:59pm BST (UK time) on 7" March 2025.

Applications submitted after the deadline will not be considered, but applicants are
welcome to reapply in future calls.

Data protection


mailto:global@london.ac.uk
mailto:data.protection@london.ac.uk
/about/policies/core-policies/data-protection

Applicant screening
In order to comply with UK government legislation, the University of London may at any point
during the application process, carry out searches of relevant third-party screening databases
to ensure that neither the applicant nor any of the applicant’'s employees, partners, directors,
shareholders is listed:
f as being wanted by Interpol or any national law enforcement body in connection with
crime.
{ as being subject to regulatory action by a national or international enforcement body.
f as being subject to export, trade, or procurement controls or (in the case of an
individual) as being disqualified from being a company director.
f and/or as being a heightened risk individual or organisation, or (in the case of an
individual) a politically exposed person.

If the applicant or any other party is listed in a Screening Database for any of the reasons set
out above, the University of London will assess the applicant as ineligible to apply for this call.

The applicant must provide the University of London with all information reasonably requested
to complete the screening searches. Failure to comply will result in your application being
unsuccessful.

Contractual requirements
The contracting authority is University of London which includes any subsidiary companies and
other organisations that control or are controlled by University of London from time to time.
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Appendix 2: Selection Criteria — Business Proposal Guidance & Cover Sheet

Please submit:
A Full Business Proposal
f Business Proposal Summary Cover Sheet.

Your submitted business proposal should include the information listed in the table below.
Please follow the structure in this table, using clear headings for each section.

It is expected that the business proposal and supporting evidence are written in plain English
and avoid the use of jargon, acronyms, puns, and play of words.

In the table below, please complete the summary column providing a brief overview of each
titled requirement in no more than 150 words per section.

Where information is not applicable/ available, you will need to articulate the reasons instead
of leaving them unaddressed.

Please submit your business proposal as an Adobe PDF or MS Word document.

Please note that uploaded documents should be no larger than 1GB in size.

section
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https://my.london.ac.uk/documents/10197/4999196/examcentres-worldwide+%281%29.pdf/bf3acd1c-9eef-13fb-26b2-b21ecf0cd50b?t=1595843672834
https://my.london.ac.uk/documents/10197/4999196/examcentres-worldwide+%281%29.pdf/bf3acd1c-9eef-13fb-26b2-b21ecf0cd50b?t=1595843672834
https://my.london.ac.uk/documents/10197/4999196/examcentres-worldwide+%281%29.pdf/bf3acd1c-9eef-13fb-26b2-b21ecf0cd50b?t=1595843672834

Information Required Description Summary (Max 150 per
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No. Information Required Description Summary (Max 150 per

section)

14 Cost This section should explain how much students will
be charged (including UoL'’s fee share).

1 Also include if students will pay fees
directly, or if you will act as sponsor?

1 Also include contact details of your
finance office. This includes name,
address, email address, telephone
number. (this is a critical component

1

15 Recruitment projections This section should include:

1 Financial guarantees

1 Prospective partners (inc. feeder schools)

T 10 years of financial forecasts and student
recruitment numbers for each programme
including new and continuing students

16 Provisions to market the This section should include:
programmes/business 1 Costs of marketing in country
proposed 1 Size of marketing and recruitment team

needed

T Cost of student acquisition

17 Experience of delivering This section should include evidence of your
Third Level Education. competency to deliver Third Level Education.
18 Local regulators This section should include:
il
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Appendix 3: Selection Criteria — Stage 1 Due Diligence Requirements

When entering discussions with the University of London (UoL) to engage in commercial
relationships, it is necessary for the University to establish basic facts, commercial position and
proposal intentions from the third party. This will enable the Global Business Development
Directorate to better frame initial questions for the third-party.

This appendix provides guidance for submitting the online application form.
Please note that uploaded documents should be no larger than 1GB in size.

The questions and information requested here are not definitive, and during the discovery
stage, the Global Business Development Directorate may need to seek additional information
or introduce additional colleagues from the University into the discussions. The University
reserves the right to independently verify all information provided and may use independent
third parties such as GROK reporting, Credit Agencies etc. to assist in the overall assessment
of proposals for co-operation.

You are advised to consult the Teaching Centre Recognition Framework throughout the
application process, to ensure your submission fully meets each of the criteria. The criteria can
be found in the application pack you have been provided and also online here.

Please submit each section as a separate document (or folder if the section includes more
than one file). Documents should be submitted in as PDF, MS Word document or JPEG.

Information required Notes on provision of Presentation of Corresponding
information and data Materials Teaching Centre

Recognition Framework
(TCRF) Criteria

Evidence of legal entity The legal name of the entity Please provide Compliance: 1.1: Have legal
with which the University is documentary evidence. and regulatory permissions
entering into discussions/ to operate in their jurisdiction
negotiations with. This should and to offer support for
include any official registration Students.

details and the country in which
the entity is founded and
registered to trade/ operate.
Evidence of trading name | The trading name refers to how | Please provide Not applicable
the entity is advertised and may | documentary evidence.
in some instances differ from
the legal name. It is also the
name the entity will use to
market UoL programmes.

Evidence of registered The registered address of the Please provide Compliance: 1.1: Have legal
address legal entity with which the documentary evidence. and regulatory permissions
University will contract with. to operate in their jurisdiction
and to offer support for
Students.

16
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Information required

Evidence of campus
address ownership (or
lease)

Notes on provision of
information and data

The full address where the
teaching and/ or education
provisions/ support would be or
is currently being provided. In
some cases, there may be
multiple locations.

Presentation of
Materials

Please provide

documentary evidence.

of Campus Address

Corresponding
Teaching Centre
Recognition Framework

(TCREF) Criteria

Not applicable

Relevant website URL list

List the appropriate website
URLSs for the Legal entity,
trading entity, educational
establishment(s)/ campuses. If
no website yet exists, an
explanation why should be
included.

Not applicable

Programmes requested

List of UoL and UoL Federation
Member programmes required.

Please include: Full name
of programme and
relevant FM.

Not applicable

Legal regulatory
permissions to operate in
the jurisdiction

An outline of who the regulators
are and permissions required.

Please provide
documentary evidence.

Compliance: 1.1: Have legal
and regulatory permissions
to operate in their jurisdiction
and to offer support for
Students.

Trading licences,
insurance and health and
safety obligations

An outline of what the trading
licenses, insurance and health
and safety regulations are.

Please provide
documentary evidence.

Licences, insurance and
health and safety

Compliance: 1.2: Comply
with relevant local trading
licenses, insurance, and
health and safety obligations.

Student access and
inclusion

Mission statement

An outline of what the local
Student Access and Inclusion
policies are.

mission, aims and values are in
respect of the educational
collaboration sought with the
University.

Please provide
documentary evidence
showing the entity will
meet the policy
requirements.

Compliance: 1.3: Comply
with relevant local specific
access policies and
regulations.
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Information required Notes on provision of Presentation of Corresponding
information and data Materials Teaching Centre

Recognition Framework
TCREF) Criteria

Financial audited The last three years of financial  Please provide
accounts audited accounts for the legal documentary evidence.
entity the University is
negotiating with. 12: Financial

Note: 3 years of the
most recent audited
organisation’s accounts

18



Information required Notes on provision of Presentation of Corresponding
information and data Materials Teaching Centre

Recognition Framework
08 Tmhllwork
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Information required
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https://www.unicef.org.uk/what-we-do/un-convention-child-rights/
https://www.unicef.org.uk/what-we-do/un-convention-child-rights/
https://www.unicef.org.uk/what-we-do/un-convention-child-rights/

Appendix 4: Selection Criteria - List of Academic Staff

The following information must be provided to University of London to ensure the applicant has
considered how each programme and module will be academically managed. These details
should be uploaded as Annex 18 on the application form. Please upload this as a MS Excel
Spreadsheet.

Please note that uploaded documents should be no larger than 1GB in size.

First Name Last Name Role in Programme Module supported
Organisation supported
[FIRST NAME] [LAST NAME] [ROLE IN [NAME OF [NAME OF MODULE
ORGANISATION] PROGRAMME WITHIN
STAFF MEMBER PROGRAMME
WILL BE STAFF MEMBER
SUPPORTING] WILL BE

SUPPORTING]

21



Appendix 5: Selection Criteria — Contingency Plan

A contingency plan is required, please see the below example. Please develop your own
Contingency Plan that addresses the points below in the example. Then please have the
finalised Contingency Plan signed, dated and returned to University of London to ensure the
application has considered how students would be supported if circumstances arise that result
in the discontinuation or interruption of academic support from the applicant. This plan should
be uploaded as Annex 21 on the application form. We recommend uploading this as a MS
Word document.

Please note that uploaded documents should be no larger than 1GB in size.

Contingency Plan

With pertinence to University of London programmes, if circumstances arise that result in the
discontinuation or interruption of academic support from Recognised Teaching Centre (RTC),
the institution would adhere to the following protocols:

Discontinuation policy

1. Current students
For the International Foundational Program (level 3 award), undergraduate awards
and postgraduate awards, RTC will execute the arrangements outlined below.

a. Communication

i.Students will be contacted, as immediately as practicable, with
regard to the decision to discontinue academic support.

ii. The impetus for the decision to discontinue academic support will be
communicated to students, as well as the processes that will be
implemented to mitigate student disadvantage and the option to
participate in teach-out or transition arrangements.

b. Teach-Out arrangements

i.In the case that a decision is made to discontinue the extension of
academic support to students, programmes will be taught-out.

ii.Students currently enrolled within affected courses will be afforded
the opportunity to complete the remaining duration of their studies
with RTC

iii.Where it is not possible to teach-out affected programmes, students
will be directed to complete the remainder of their studies via online
education.

c. Transition arrangements

22



I.If circumstances prevail that inhibit students’ ability to complete their
studies within a teach-out arrangement, or if student preference does
not favour this option, then transition arrangements may be enacted.

ii. Transition arrangements would involve RTC providing guidance and
support to students to assist in either:

1. their transfer to another RTC campus such as Address

2. their transfer to another programme of equitable qualification
level of similar locality, standing and reputation as far as
practicable. This support may include, though is not limited to
guidance on the transfer of credits, course application forms, fee
advice, and personal advice pertinent to travel and
accommodation.
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Health facilities
Student support facilities (e.g.
councilling and career guidance)

SIEHPNCES

Teaching staff areas
Offices/ Administrative areas

Additional Comments







Annex Support Information

Annex Annex Title

No.
1

Evidence of legal
entity

Evidence of
registered
address

Please complete the below

Name: [PLEASE PROVIDE]

Registration Number (if applicable): [PLEASE PROVIDE]
Date of Issue: [PLEASE PROVIDE]

Expiration: [PLEASE PROVIDE]

Address: [PLEASE PROVIDE]
What is the document(s) provided: [PLEASE PROVIDE]
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Child safeguarding policy
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Appendix 9: List of University of London Programmes

Programme Academic Web link
Direction


/courses/international-foundation-programme#fees-943
/courses/international-foundation-programme#fees-943
/courses/international-foundation-programme#fees-943
/courses/computer-science#fees
/courses/computer-science#fees
/courses/english#fees-1027
/courses/english#fees-1027
/courses/psychology#fees-17438
/courses/psychology#fees-17438
https://london.ac.uk/courses/learning-teaching
https://london.ac.uk/courses/learning-teaching
/courses/common-law#fees-5685
/courses/common-law#fees-5685
/courses/philosophy#fees-1027
/courses/philosophy#fees-1027
/courses/bsc-business-administration#fees-26288
/courses/bsc-business-administration#fees-26288
/courses/bsc-business-administration#fees-26288
/courses/bsc-marketing#fees-23662
/courses/bsc-marketing#fees-23662
/courses/teacher-development#fees-10129
/courses/teacher-development#fees-10129



/courses/accounting-and-finance
/courses/accounting-and-finance
/sites/default/files/schedules/emfss-feeschedule-2022-23.pdf
/sites/default/files/schedules/emfss-feeschedule-2022-23.pdf
/sites/default/files/schedules/emfss-online-taught-feeschedule-2023-24.pdf
/sites/default/files/schedules/emfss-online-taught-feeschedule-2023-24.pdf
/sites/default/files/schedules/emfss-online-taught-feeschedule-2023-24.pdf
/courses/divinity#fees-1027
/courses/divinity#fees-1027
/courses/global-mba#fees-1027
/courses/global-mba#fees-1027
/courses/professional-accountancy#fees-25522
/courses/professional-accountancy#fees-25522
/courses/professional-accountancy#fees-25522
/courses/accounting-and-financial-management#fees-23887
/courses/accounting-and-financial-management#fees-23887
/courses/accounting-and-financial-management#fees-23887
/courses/supply-chain-management#fees-10594
/courses/supply-chain-management#fees-10594
/courses/supply-chain-management#fees-10594
/courses/supply-chain-management#fees-10594
/courses/data-science-msc#fees-12506
/courses/data-science-msc#fees-12506
/courses/postgraduate-laws-llm#fees-1178
/courses/postgraduate-laws-llm#fees-1178
/courses/msc-project-management#fees-24168
/courses/msc-project-management#fees-24168



/courses/cyber-security#fees-29280
/courses/cyber-security#fees-29280
/courses/refugee-protection-and-forced-migration-studies
/courses/refugee-protection-and-forced-migration-studies
/courses/refugee-protection-and-forced-migration-studies
/courses/refugee-protection-and-forced-migration-studies
/courses/human-rights-ma#fees-1027
/courses/human-rights-ma#fees-1027
/courses/msc-computer-science#fees-24606
/courses/msc-computer-science#fees-24606
/courses/msc-computer-science#fees-24606
/courses/marketing#fees-19221
/courses/marketing#fees-19221
/courses/global-environment-and-sustainability
/courses/global-environment-and-sustainability
/courses/global-environment-and-sustainability
/courses/organizational-psychology#fees-1027
/courses/organizational-psychology#fees-1027
/courses/organizational-psychology#fees-1027
/courses/human-resource-management#fees-1027
/courses/human-resource-management#fees-1027
/courses/human-resource-management#fees-1027
/courses/global-diplomacy#fees-23617
/courses/global-diplomacy#fees-23617
/courses/learning-teaching#fees-7098
/courses/learning-teaching#fees-7098
/courses/learning-teaching#fees-7098
/courses/clinical-trials#fees
/courses/clinical-trials#fees
/courses/epidemiology#fees
/courses/epidemiology#fees

Programme Academic Web link RTC supported RTC supported RTC supported Online Online
Direction Band A 2023/24 Band B 2023/24 Band A Band B

2023/24 2023/24

MSc Global LSHTM Global Health Policy | [Would need NA NA £16907 £16907
Health Policy University of London consultation

MSc Health in LSHTM Health in Humanitarian [Would need NA NA £16907 £16907
Humanitarian Crises | University of consultation

Crises [London

MSc Infectious LSHTM Infectious Diseases | 'Would need NA NA £16907 £16907
Diseases University of London consultation

MSc Public LSHTM Public Health | \Would need NA NA £16800 £16800
Health University of London consultation

* For a full list of country band prices for BSc Computer Science,

33


/courses/global-health-policy#fees
/courses/global-health-policy#fees
/courses/health-humanitarian-crises#fees-31573
/courses/health-humanitarian-crises#fees-31573
/courses/health-humanitarian-crises#fees-31573
/courses/infectious-diseases#fees
/courses/infectious-diseases#fees
/courses/public-health
/courses/public-health
/sites/default/files/leaflets/country-bands-computer-science-only.pdf
/sites/default/files/leaflets/country-bands.pdf

