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Toolkit Proforma 

Title of Tool 

Getting alumni to share their lived experiences with students 

Category of content (Planning, Delivery, Evaluation) 

Delivery 

Summary – max. 100 words  

This tool suggests potential ways that an educator can encourage alumni to share their lived experiences of 
inclusion/exclusion in the workplace with current students



¶ In advance of the session, the educator will need to source a minimum of 2-3 alumni who are 
willing to answer questions around their lived experience of inclusion/exclusion in terms of 
recruitment practices and in the workplace. It will be important to consider the diversity of the 
panellists and where possible try to ensure they are representative of the wider 
population/student cohort.  

¶ Educators should tailor the session and the workshop outline document to the time available.  

¶ Educators are encouraged to consider the specific needs of their students and adapt the content 
and structure of the panel event accordingly  

¶ Educators are encouraged to consider the size of the group, and determine whether the event 
would benefit from a co-facilitator to help manage the discussions (e.g. to manage the chat if the 
event is online or to receive questions from the room if it is in-person). If they do engage a co-
facilitator, they will need to brief them thoroughly about the purpose and format of the event.   
 

 
Preparation in advance for students 

¶ It is recommended that the educator runs a preparation session with the students in advance of 
the panel discussion to build their awareness of the topics 

¶ It is also recommended that the educator invites the students to consider in advance the types of 
questions they would like to ask alumni around this topic and provide them with a range of 
methods (anonymised and non-anonymised) to share these [see step 5 below] 

 

https://secondnatureuk.co.uk/blog/how-to-prepare-to-speak-at-industry-panel-event/


as some simple materials (eg, cardboard boxes, paper) to create several ways (e.g., email address, online 
survey tool, physical drop box) that the students can submit questions that they would like the alumni to 
answer at at the event. 

5) A few days before the event, run the preparation workshop with the students who will be attending the 
event. Start by explaining the event's purpose and the importance/sensitivity of the topics to be 
discussed.  Invite the students to ask any questions they may have for the panellists, and then to agree 
some guiding principles for how attendees should behave in the session (see example slide to guide this 
discussion). Then introduce the students to the various methods that they must submit questions and 
invite them to submit in advance of the event any that they would like to ask the alumni about their lived 
experiences.   

             Note: The educator may wish to consider preparing some prompts or example questions to share with the           
students. This will help less confident students to ask questions at the event.  

6) 



1) Send a feedback questionnaire to both students and alumni, to get their feedback on the event. The 


